
     Homebuyer Process Guide 
 

1   Find a buyer’s agent 
 
Look for a licensed real estate agent who is knowledgeable about the neighborhoods you’re 
considering and can help guide your search. 
 

2   Get pre-approved 
 
Before beginning your search, your first step is to get pre-approved for a home loan. Based on your 
income and credit history, your home loan officer will determine how much will be lended to you and 
will help you discover the price range for your search. 
 

3  Visit properties 
 
Attend viewings and open houses spanning a range of areas and property types. Now is the time to 
consider your ideal home’s location and amenities. 
 

4  Negotiate  
 
Once you have seena home you like, you can put in an “offer”, which is a non-binding agreement to 
pay a certain price for the home. If your offer is lower than the list price, the seller will likely return 
with a “counter offer” price, which you can choose to accept, reject, or make another offer. Your real 
estate agent will provide advice on pricing throughout the process.  

5  Review 
 
Analyze the contract of sale, building financials, and board minutes with your real estate attorney. 
Your attorney’s job is vital to protecting your interests, and they have an incredible amount of 
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paperwork to review on your behalf. Therefore, you want to select an attorney who is familiar with 
these transactions. This is a good time period to conduct an inspection on the subject property, 
before signing the contract.  
 

6   Sign contract & submit deposit 
 
Once both sides of the transaction (buyers and sellers) sign the contract, you will submit the minimal 
required deposit in escrow to be held until the closing date. 
 

7  Complete loan application 
 
Organize appraisal and title review with your lender & attorney. 

8  Prepare your board package 
 
(If you are purchasing a townhouse or multifamily home, skip ahead to step 10.) 
 
Co-ops are run by a board of directors, who will require a board package in order for you to purchase 
an apartment. A board package generally consists of financial documents including tax returns, bank 
statements, loan commitment from the lender, and letters of reference. After reviewing your 
package, the board will set an interview date. Your real estate agent will help prepare your board 
package as well as prepare you for your interview. While condos do not generally require board 
packages or interviews, you will need to present a purchase application that shows you are 
financially qualified to purchase the apartment.  

9  Board approves the purchase  
 
The board will generally notify you of their purchase approval a few days after your interview. 
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10  Lender issues clearance to close  
 
Once the lender collects all outstanding documents for final approval, they issue a clear to close and 
begin scheduling a closing date and time with all parties involved.  

 

11  Final walk-through with your real estate agent 
 
Here’s your chance of walking through the subject property one last time before closing. 
 

12  Closing 
 
 
After signing a series of documents and a final paperwork review by all parties, you’re done!  
 
Congrats! You now own your new home :) 
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